 (
CONTACT
Email
kavigauta
@gmail.com
Mobile
+64
 022
 562 5480
Location
25 
Pointon Glade, 
Grandview Heights, Hamilton, New Zealand
Female
Open Work Visa with no restrictions
Available for Full-time, Part-time or Causal work
SKILLS
Food Preparation & Handling (FIFO, HACCP)
Kitchen & Warehouse Operations
Inventory Control & Stock Management
Sanitation & Health Safety Compliance
Customer Service & Team Collaboration
Delivery Coordination & Dispatch
Microsoft Office & CRM Software
 
Sanitation & Food Safety Compliance 
Deadline Management
 & Multitasking
LANGUAGES
English
, 
Hindi
, 
Nepali
CERTIFICATIONS AND TRAINING
Inventory & Stock Management
Health & Safety in the Workplace
Basic First Aid
Waitress & 
Housekeeping
Diploma in Computer Application
Basic Computer Hardware
REFEREES
Michael Eagle
Shift Manager
 – Compass Group
mweagle93@gmail.com
)KABITA GAUTAM
Reliable and hardworking professional with over 3 years of hands-on experience in food production & packing, kitchen operations, and customer service. Adept at supporting culinary teams, maintaining hygiene standards, managing inventory, and delivering excellent service in fast-paced environments. Strong communicator with a background in business management and the ability to multitask across full-time, part-time and causal roles.
PROFESSIONAL EXPERIENCE
Production Assistant 
Compass Group, Hamilton, New Zealand / May 2025 –Jun 2025
· Supported large-scale food production by preparing, portioning, and assembling meal trays according to Compass Group’s quality and hygiene standards.
· Helped to pack the prepared food items, ensuring correct portion size, presentation, and adherence to food safety and hygiene standards.
· Helped maintain stock levels by working with the procurement team and using FIFO inventory practices.
· Followed the company’s food safety guidelines (HACCP) by thoroughly cleaning workstations and handling food items properly.
· Fostered a team-oriented environment by communicating clearly with chefs, supervisors, and service staff.
· Kept up high productivity and attention to detail during busy times.
Production Assistant
Lumanti Newari Restaurant, Kathmandu, Nepal / May 2023 – Jan 2025
· Led the packing and portioning of meals according to standard specifications, ensuring presentation, consistency, and timely readiness for service or delivery.
· Packaged hot and cold food items using appropriate containers and sealing methods to maintain temperature, quality, and hygiene.
· Accurately labeled packages with item details, dates, and storage instructions, adhering to food safety and tracking standards.
· Maintained a clean and organized packing area, consistently sanitizing surfaces and tools in line with food safety regulations.
· Assisted in receiving and storing packaged ingredients and supplies, ensuring FIFO stock rotation and accurate inventory labeling.
· Collaborated with kitchen staff to meet high-volume packing deadlines during peak service hours without compromising quality.
Operations & Kitchen Helper 
The Dwarika’s Hotel, Kathmandu, Nepal  / Jan 2022 –Apr 2023
· Receive, inspect, and store stock (food, supplies, packaging) following FIFO and food safety standards.
· Manage inventory records, support regular stock counts, and assist with restocking and internal transfers.
· Coordinate delivery preparation and dispatch, ensuring timely and accurate handover to drivers or platforms.
· Perform front-desk and administrative tasks, including answering calls, greeting visitors, and handling basic documentation.
· Maintain cleanliness and organization across storage, office, and reception areas, ensuring hygiene and safety compliance.

EDUCATION
Bachelor’s Degree, Tribhuvan University, 2024
